ﬂ InaB6yx ACCUCTEHT. AyTCOPCUHI ByXranTepum <a>

3BOHOK 6ecnnaTHbIi

FnaBbyx ACCUCTEHT 8 800 533 95 53

AyTCopcuHr 6yxrantepuu MNepelitn Ha cant

Mbl NONHOCTBLIO BEpPEM Ha cebs BCe y4HacCTKn Byxrantepun: BegeHume
OyxXranTepcKoro, HaNOroBoro, Ka4pPOBOro y4&ta u topUaNYECKYHo
noaaepXKy

Mouemy pykoBoauTenn n co6CTBEHHMKU 6M3HEca AOBEPSAIOT Byxrantepuio
MaBbyx ACCUCTEHT:

v/ TnaBGyx ACCUCTEHT — IMAEP OTPAC/N BYXranTepckoro /' Vicrione3yem nepenoseie TexHONoMy B 06nacty
ayTCOpCUHra. BXOMWT B rpynny AKTUOH, BXOAMT MCKYCCTBEHHOrO WHTEeNNeKTa ANns 06paboTku NepBuyIKN
B TOI KpynHeLWnX KOMNaHWiA B 061acT ayTCOPCUHIa v po6otos RPA

YYETHbIX PyHKUNIA perTnHra RAEX
v/ Pe3ngeHT MHHOBALMOHHOrO LieHTpa CKONKoBO. Hatuu

/  Tpynna AKTUOH — Nnaep OTPACAN LM(POBbLIX Meara TEXHOIOr UM NPOLLAN 3KCNePTU3y kommccun CKoKoBO,
1 CEpBMCOB ANS NPOtheCCOHaNnoB. 3To No3BonseT a cepBU1C NPU3HaH MHHOBALMOHHBLIM. Bnarogaps aTomy
HaM npeanaraTtb BaM yXe roToBble pelleHns. MOXEM MPeAoXNTE BaM KaHeCTBeHHbIN

aBTOMaTU3MPOBaHHbI/i CEPBUC C MUHMMAaTTbHbBIMU

v/ [haB6yx AccucTeHT nobeauTenb exerogHow MNpemun saTpatamu
Digital Leaders Award 2023, HomnHauus "Cepsuc roga", _
kaTeropus «CepBuChl ByXranTepcKoro yueTas v/ Ham gosepunu cBoit 6nsHec 6onee 1300 KAMEHTOB
Baw tapud — CtaHgapTt
CtonmocTb Tapuda 3T0 BCEro
ot 18 720 604 pyora @ o
py6neii B MecsiL B HECKOJ1bKO pas3 gelleBrne

oyxranTtepa B LWwTaTe

Y70 HY>XHO, 4TOObLI HaYaTb paboTaTb:

[Mo3HakoMbTeCh C Hallell Onnatute cyet Mbl nepeHocum Bally 6a3y
1 ny6nm4Hom ocpepTom 2 Ha obcnyxnBaHne 1 AaHHble 3a 24 vaca
1 6epeM NoHOCTbIO
Ha ceb4q yyeT
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6 FnaB6yx ACCUCTEHT. AyTCOPCUHI ByXraatepun <ad)

LlTQ BXOOUT B TaleCb CraHpaprt Skcnept BusHec Mpemuym
Byxramepciui yier o 2 2
Hanoroseiywer o 2 2
Homewcnatypwotiywer o A v
Moaroroskau cpawa otwetwocrn o o v
MoAroroska mokymewTos Ha sosvewenwe HOCUs v
6toagxeTa

Cramctuveckan oterocte o o v
Skcnpecc-nposepkayuera va stane nepexogas Y A A

maB6yx ACCUCTEHT

MoaroToBKa NepBUYHbLIX JOKYMEHTOB (CYeT, v v v v
HaknagHas, akT, cueT-chakTypa) No TMNOBOWN hopme
13 6a3bl 1C:BI1

MoarotoBka oTBeTOB Ha TpeGoBaHWa OT v v v v
rocyfapCTBEHHbIX OPraHoB
3a 06CNy>XNBaeMbIii Neprnogs

OTBeTbl Ha TpeboBaHWA 3a NepuoAbl A0 nepexoaa B fio 3-x oTBETOB* v
naBOyx ACCUCTEHT (*3@ OTUETHbIN Nepunoa)

3apaboTHasa nnata u Kagpbl

YyeT pacyeToB ¢ nepcoHaniom v v v v
KagpoBblii yuert v v v v
BownHckunin yuet o1 1500 py6neii o1 1500 py6neii o1 1500 py6neii v
B Mec4qy, B Mecqay B Mec4dy
MurpaumoHHbIA y4eT 10000 py6Gneit 10000 pyGneii 10000 py6neit v
3a coTpyAHUKa 3a coTpyAHMKa 3a COTpyAHWKa
PacueT 3apaGoTHOW MaThl MO KaTEropuaAM: v v v

BaXTOBMWKMW, CMEHHBbIN FpadmK (CyMMUPOBaHHbIN
y4yeT), MHOCTpaHHble rpaxkaaHe, Mpon3BOACTBO,
OOCPOYHbBI BbIXOA, HA MEHCUIO

MoarotoBKa KaapoBbIX JOKYMEHTOB MO LWAaGoHY v v
3aKasumka

BepeHwue cnnoLHoi kaapoBoi HyMepaLmm v v v
npvkasos/BefeHune yHUKanbHOM HymepaLumum

YyeT ceBepHOro craxa v Hag6aBokK v v v
MoaroToska JIHA no kagpoBoMy ydeTy 1 pacyeTy v v v v

3apaboTHOW NaTbl MO COTPYAHUKAM,
TPYAOYCTPOEHHbLIM B MEPUOA COMPOBOXAEHUSA B
MaB6yx ACCUCTEHT

BosmelleHne COP no coTpyaHuKaMm, KoTopble v v v
TPYOOYCTPOEHbI B MepUOA, KOraa 3akasumnk He
conpoBoxpganca B [NaBOyx ACCUCTEHT

OcdhopMneHne TpyaoBbIX OTHOLLIEHWUI Ha no 1 nob v
npeanpuatMm (NoAroToBKa NOSTHOro nakeTa COTPYAHMKA COTPYAHWNKOB
BHYTPEHHNX JOKYMEHTOB, HEOOXOANMbIX A/15

OCYLLEeCTBNEHNS AEATENBHOCTM NPEANpPUaTUS),

NMPUHATOrO B Nepuof, korga 3akas4mk He

conpoBoxgancs B [NaBOyx ACCUCTEHT
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LlTQ BXOOAUT B TaleCb CraHpaprt Skcnept BusHec Mpemuym

3apaboTHas nnarta v Kagpbl

MoarotoBKa NPeanpuUATUS K NpoBepKe TPYA0BOWA v v
MHCMeKUMen (aHanm3 UMEILUXCS OOKYMEHTOB,
NMoAroTOBKA HEAOCTAOLLMX JOKYMEHTOB)

MUCbMEHHbIe KOHCY/MbTaLMKM Mo BOMpocam v v v v
GyXraniTepckoro 1 HafloroBOro y4yera

YCTHbIe KOHCY/IbTaLMK Mo BonpocamM GyxXranTtepckoro v v v
1 HaMoroBoro yyeta

KoHCynbTaumm nMcbMeHHble 12Broa 24 Brog v v
YCTHble KOHCYyMbTaunm v v v
Moa6op wabnoHHOM hOopMbl AOrOBOPA UMK 24 B 1rog 4 v v
[OKYyMeHTa

MNoprotoBka goroBopa (Ha 6a3e MMetoLerocs ¢ 10 B ropg v v
BHECEHMEM KOPPEKTUPOBOK B OCHOBHbIE YC/10BUS),

COCTaBneHMe Aon. CornaleHnn n cornateHnn

O PaCTOPXEHUN 3aK/TKOYEHHbIX AONOBOPOB

AHanus cyane6GHoro gena (MsyyeHune 2Broa v v
npeacTaBneHHbIX matepmanoB 4o 20 nMcToB B
obuem o6beMe NpeacTaBNEHHbIX JOKYMEHTOB)

CocrtaBneHune 3asBNeHNi, XXanob, NpeTeH3uni, 3Broa 5Broa v
XogaTancTs

Momoub B noaGope OKB3/ (6e3 nogauu v v v
OOKYMEHTOB B HANOrOBYIO)

OTKpbITME pacyeTHOro cyeTa B 6aHKe (6e3 nogaum v v v v
OOKYMEHTOB B 0aHK)

OdhopmneHmne PelieHunii eQMHCTBEHHOMO Y4aCTHUKA v v v
OOO u lNMpoTokonoB obuero cobpaHna y4aCTHUKOB
OO0 (He cBsi3aHHOM ¢ peructpaunein OO0)

BHeceHune nameHenuii B ceegerHuns B EMPKOJT o 1pasBrog 5pazsrog VY
IopUAnNYECcKnX nuuax (cMeHa gnpektopa, OKB2/,
TenedoH, oWmnbKN)

[TogrotoBka 1 BHECEHUE USMEHEHWUI B 1pasBroa 5 paszBrog v
yypeaunTenbHble JOKYMEHTbI (YBeNMYeHne yCTaBHOro

KanuTana, CMeHa agpeca, BbIxof y4acTHMKa

W pacnpegenenue gonn)

CocTaBneHvne fOBEPEHHOCTEN (4719 NOYThl, 12pasBrog Vv v v
HaNoroBoOW, Cyabl 1 Ap)

Bble3g topucta B ochuc knmeHta\cya 1pazBrog v



6 FnaB6yx ACCUCTEHT. AyTCOPCUHI ByXraatepun <>

L‘ITO BXOOUT B TaleCb CraHpaprt Skcnept BusHec Mpemuym

nOﬂy‘-IEHVIe U oTrnpaBkKa AOKYMEHTOB

Yepes npunoxerue Mas6yx Accuctent iOS/Android v v v v
Kypbepckas 4ocTaBka/nosydyeHme 4OKYMEHTOB 1pas 8 mecsi 2 pasa B mecsiu 2pasasHegeno v
C60p Ae6UTOPKM 1 MEPBUYKM C KOHTPAreHTOB v v
HacTpoiika nHTerpauum ¢ no4Ton knneHTa ana céopa v v v v
NepPBUYHbIX OKYMEHTOB

Meccenmpxepbl Whatsapp, Telegram, snekTpoHHas v v
noyta

DNeKTPOHHAas no4rta v v v v

Mo Tenedory c GusHec-accucrentom 2 2 2
Motenedory c Gyxrantepom 2
Mpunoxerme Mas6yx Accucrent iOS/Android 2 2 e
Meccewmkepsi e
IT ycnyrun

Momkniouewme k 30 IC:OTuetHocrs 2 2 2
Buirpyska Gasel IC:EM MPO® & Gasosyio sepco 2
nnn ®PELL

Passopaunsahve Gasel 1C: Byxrantepus 2 2 2

Mpeanpuatus sep.
MPO® 3.0 (1C:BM NMPO®)

PasBopaunBaHue 6a3bl 1C:3apnniarta u ynpasnieHe v v v v
nepcoHanom 8.3 (1C:3YT1 8)

OGHOB/EHNE TUMOBOW KOH(UIypaLmmn 40 4 v v 4
aKTyanbHoOro pennsa

CraHpapTHasa cuHxpoHmsaunsa\nHTerpauma ¢ 1C:6IN v 4
8.3 MPO®

WHuTerpauns n HacTpoika 310 3akasumka ¢ 6a30i v v 4

1C Ncnonuutens.

Cpok BbinnaTbl 3 ans 3 A 3 ans 3 A
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C Bamu 6yaet pabotaTtb KOMaHAA N3 HECKOMbKUX ByxXrantepos:
rnaBbyxa, oTpacneBoro aKkcnepra n 6usHec-acCUCTEHTA

Hanagum 6yxrantepckue npouecchl,
MCNpaBuM OLLIMOKN B TEKYLLEM YYETE.

Kaxgas ycnyra npegocraBnaeTca
CepTMhOULMPOBaHHBIM B CBOE 061acTm
cneumanncTom.

Nomoxxem nsbexatb Wwrpacgos
n NeHen.

Y4yéTHaa nporpamma 1C
1 NOAK/IOYEHNE K DIEKTPOHHOWA
OTUYETHOCTWN TakXXe BXOAUT B CTOMMOCTb

Tapuda.

dUHaHCOBbIE rapaHTUM Mo A4OroBOpPY

v/

Bbl HU4em He puckyete — Mbl JaéM
rapaHTMmM 6€30MacHOCTU W MOTHOCTbIO
oTBeYaeM 3a CBOIO paboTy. DTO NPAMO
NPOMMCcaHo B HalleM AOroBope.

NoGpbiit AeHb
01 oxTsGpR 20208 19:26

Hago ycTpouTs cotpyaHuka,
OTNPABMUTL OTUETH! B HANOFOBYIO

Eweé ectb Bonpoc. Kakoi nepuoa saHumaem
Bcrynnenme 8 CPO? B TeueHye Kakoro
Nepuona AefiCTBUTeNbHAO YNeHCTBO B CPO

OTBeTHM B TeueHHe 5 MUHYT

KT86pA 2020 6 19:28

6 =0 o -

\

Onnara ycnyr nomeca4vyHaqd.

v/

B TeueHune 3 gHeii Bbin1aymBaeTca
nonHas CToMMoCTb to6oro ywepba
npounsoLLeaLwero rno Halwen BuHe.

Ecnu Heo6xo0anMo, Mbl OTKPOEM
HOBOE OPANLIO 6eCcniaTHo.

[MoaroToBMM AOKYMEHTLI K HANTOrOBbIM
npoBepkam un 6yﬂ€‘M Ha CBA3U
BO BpeMA BU3NTA MHCNEKTOopPa.

v/

B cnyyae HenpeaBMAeHHbIX
OBCTOATENBLCTB AENCTBYET CTPAXOBKa:
Hala npodeccnoHanbHas
OTBETCTBEHHOCTb AOMO/THUTENBHO
3acTpaxoBaHa.

OHnaiH-gocTyn

[na nogknioveHns K CepBUCy OHMamH
AOCTaTO4YHO MNPOCTO YCTAHOBUTL
npunoxexue MMaBOyx ACCUCTEHT

Ha CBOM CMapTgOH UM UCMONb30BaTb
nonynspHble MECCEHOXEPbI.

3T0 NO3BONKAET BaM B /ll060e Bpems
OblITb B KypPCe HY>HbIX BONPOCOB
no Ballen byxrantepuu.
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YnpaBneH4yeckasa OTY4ETHOCTb
B MOOUbHOM MPUTOXEHUMN:

& &

<>

~

OTUET 0 NpUOKINSX K yObITKax, 4OX0abI [poBepka KOHTpareHToB: ckaynBanTe 3anpoc v 3arpyska LOKYMEHTOB.
M pacxofbl Mo KaTeropnam — orumanbHbIN OTHYET O [O/KHOWN
hakTnyeckne 1 nnaHupyemeble. OCMOTPUTENBbHOCTW.

MNHdopMaLums 0 TOM, CKOSIbKO HY>KHO
3annaTuTb HasIoroB M 3apnniaThbl.

Noyemy nmeHHo cepBuc NMaBbyx ACCUCTEHT

@ bonee 25 net ycneuwHo Bbinyckaem
Oyxrantepckune npoayKTbl Ans OusHeca.

@ 100 000+ nonb3oBaTeneit 6peHaa
[naBoyx, BktoHaa 87 KoOMnaHuii
N3 CnmcKa KpynHenwmnx B Poccum.

@ B sKcnepTHbI COBET CNpaBOYHbIX
n3gaHunin [naBoOyx BXOOAT AeCTBYOLIME
YNHOBHUKN OHC.

FnaB6yx ACCUCTEHT

AyTCOPCUHI Byxrantepuun

&
7

YuuMm, NpoBEPAEM 1 CepTUULMPYEM
OyxrantepoB B COOCTBEHHOW LWKO/Ie.

[NaBOyx ACCUCTEHT BXOANUT B rpynny
AKTVOH — nuaepa OyxraatepcKom
3KCMNepTn3bl B Poccuu.

3BOHOK 6ecnnaTHbI

88005339553

lNepenTn Ha canT
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